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San Juan County Business License Checklist
 Step 1: Register Your Business
☐ Choose a business structure (LLC, S-Corp, Sole Proprietor, etc.)
☐ Register your business with the State of Utah
☐ Confirm your business name is approved
 Step 2: Obtain an EIN (if applicable)
☐ Apply for a Federal EIN (Tax ID) through the IRS
☐ Save your EIN confirmation for your records
 Step 3: Apply for Utah Sales Tax License (if selling goods/services)
☐ Apply for a Sales Tax Number (TC-69) at tap.utah.gov
☐ Receive temporary sales tax number
☐ Watch for official license via email
☐ Create a TAP account login
 Step 4: Review County Requirements
☐ Read the San Juan County Business License Ordinance
     (found at sanjuancountyut.gov/building)
☐ Confirm zoning and land use compliance
☐ Verify your business is allowed at your location
 Step 5: Prepare Application Materials
☐ Business name and contact information
☐ Owner information
☐ Physical business address
☐ Description of business activities
☐ State registration and EIN (if applicable)
☐ Sales tax number (if applicable)
 Step 6: Submit Application
☐ Complete application on San Juan County website (sanjuancountyut.gov/building)
☐ Submit application online
☐ Application will go out to departments for approval
 

Step 7: Pay Fees
☐ Pay required licensing fees online ($50 One-time fee and $100 annual fee)
☐ Save payment receipt
Step 8: Receive Your License
☐ Check email for issued business license
☐ Print or save a copy for your records
Step 9: Optional – Get Listed on County Website
☐ Send logo or business photo
☐ Submit business info for county listing
 Step 10: Stay Compliant
☐ Renew license annually (all licenses expire January 31st each year)
☐ Keep contact info updated
☐ Maintain compliance with county ordinances
 Contact:
San Juan County Building Department
Tamra Lewis Permit Tech
435-587-3829
Email: permits@sanjuancountyut.gov
WebSite: https://sanjuancounty.portal.iworq.net/portalhome/sanjuancounty
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