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San Juan County Conditional Use Permit Application Checklist
Application Preparation
☐ Complete the CUP application online (select “Conditional Use Permit”)
☐ Fill out all sections as completely as possible to avoid delays
Required Documents (Upload with Application)
☐ Notarized Property Owner’s Affidavit
☐ Agent Authorization (if applying on behalf of owner)
☐ Legible Site Plan (must meet county requirements)
☐ Existing Floor Plans (if applicable)
☐ Proposed Floor Plans
☐ Building Elevations
☐ Development Plans (as applicable to project)
Submit Application
☐ Submit application and all required documents online
☐ Confirm all files are uploaded correctly
Staff Review
☐ Allow 10–14 days for county review of application and plans
☐ Respond promptly if additional information is requested
Fees & Final Permit
☐ Pay all assessed fees online
☐ Apply for building permit (if applicable)
Planning Commission Meeting
☐ Attend scheduled Planning Commission meeting (normally held the 2nd Thursday of every month)
☐ Be prepared to present your project
☐ Answer any questions from commissioners
Decision
☐ Motion will be made to approve or deny the request
☐ If approved → proceed to next steps
Permit Issuance
☐ Permit will be emailed once approved and paid
Contact: 
San Juan County Building Department		
Corey Coleman Building Official		
435-587-3829
Email: permits@sanjuancountyut.gov         Website: https://sanjuancountyut.gov/planning
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